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AIS EXECUTIVE COMMITTEE 
 
Terms of Reference: 
 
(a)  To prepare agendas for meetings of Arts and Science Council; to receive submissions from 

committees and individuals for consideration by Arts and Science Council; and to scrutinize such 
submissions to ensure that they are complete and appropriately prepared for consideration by Arts 
and Science Council; 

 
(b)  If a quorum for an Arts and Science Council meeting is not reached, the agenda will revert to the Arts 

and Science Executive Committee for action before the next Arts and Science Council meeting; 
 
(c)  To act on behalf of Arts and Science Council, for the approval of graduands who have completed 

their degree requirements, and whose special circumstances warrant such approval; 
 
(d)  To nominate, or appoint where authorized by the Council, members to appointment committees, 

search committees and Faculty Handbook personnel committees; 
 
(e)  To act as nominating committee for Arts and Science standing committees, and Arts and Science 

representatives on other Faculty Councils and on General Faculties Council committees, except 
where other procedures are explicitly provided for staffing these committees; 

 
(f)  To advise the Dean on Arts and Science matters; 
 
(g)  To review periodically the Arts and Science committee structure, and to make recommendations for 

the modification of same to Arts and Science Council. 
 
The Arts and Science Executive Committee shall report any actions taken, at the next regularly scheduled 
meeting of Arts and Science Council. 
 
Committee Structure: 
 
 A/S Standard Structure for Standing Committees 

 
Election Process: 
 

In the spring of each year: 
- Written nominations are solicited from members of Arts and Science Council for division-

specific positions (i.e., Sciences, Social Sciences, Humanities). 
- Faculty committee members are elected by secret ballot (usually electronically). 
- Student committee members are appointed at the beginning of the fall term using the 

standard election process. 
 

Rationale: 
 
The only substantive change here is that, in the past, with this committee being staffed through free 
nominations and elections, divisional representation has not been assured—with the new standard committee 
structure, it would be. As it would invite curiosity, at the very least, to have a committee act as its own 
nominating committee, the procedure for nomination and election of members to the Executive Committee are 
different from the standard process and so are mentioned explicitly with this committee. 


