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Why take notes?

To remember what was said or read

To increase an understanding of key concepts

To keep the paper and pen companies in 

business
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How Memory Works



Tips for Note Taking

Before Class

During Class

After Class

Review

Reading Textbooks



Before Class

 Take care of personal well being

 Complete out of class assignments

 Bring the right materials

 Warm up

 Sit front and centre

 Intend to listen 



During Class

 Tune in!

 Be with the lecturer

 Try not to be judgmental

 Laptops are not the best!

 Use a note taking system



Note Taking Systems

 Linear



Note Taking Systems

 Outline



Note Taking Systems

 Mapping



Note Taking Systems

 The Matrix



Note Taking Systems

 Cornell Note Taking Method



After Class

 Review your notes!

 Within 24 hours – Cornell System, key words, summary

 Edit your notes

 Find a partner for review

 Review your notes weekly

 20 minutes per class



Reading Textbooks SQ3R

 Step 1 – Survey
3-5 minutes scanning the reading

 Step 2 – Question
What am I supposed to get out of this?

 Step 3 – Read
Keep in mind the purpose, relationships between concepts

 Step 4 – Recite
Summarize in your own words – use a note taking strategy

 Step 5 – Review 
Actively, weekly



Conclusion

 Be prepared – Be Organized

 Find a note-taking system that works

 Fit it within Cornell System

 Review within 24 hours

 Review Weekly


