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Practicum Time Log


Please submit this Practicum Time Log to your Instructor as per their directions. 

Hours Required: You are required to spend at least 12 to 14 hrs per week at the Agency, with at least 6 of these hours as face-to-face direct client hours and 2 hours as supervision time.  These hours are the absolute minimum time expectations. 

Exceeding Hours: If the Student plans to or logs, on average, more than 10 hours of face-to-face, direct client hours per week, then the Student must receive additional supervision at a ratio of 1 hour of supervision (either type) for every 8 additional direct client hours logged per week.
Tip: You are strongly encouraged to spend as many hours as you can at the practicum site to gain additional exposure to the art and science of counselling. You can do this by observing sessions facilitated by junior and senior therapists, sitting in on intake interviews, observing case consultations, learning about the different roles and functions of the counselling staff, learning about the Agency’s policies/procedures, etc.  The opportunities available to you at a practicum site are numerous and it is up to you to take the initiative to find and secure these learning opportunities – ask for what you need. 

Time Codes

The following are the codes to record how you spent each hour at your practicum site. Some codes may need to be re-defined depending on your practicum, so please contact your Instructor well in advance if you have questions and/or need to modify the definition of the codes. 
DC-I
Direct Client Contact – Individual Counselling:  Face-to-face client contact (one client in the room), where the Student is the only therapist in the room or the Student is the lead therapist, defined by the Student taking the lead for at least 75% of the session.

DC-G
Direct Client Contact – Group Counselling: The Student is an active (co) facilitator (maximum two facilitators per session) in a counselling group, defined by speaking 50+% of the time when it is appropriate for facilitators to be speaking

DC–A
Direct Client Contact - Formal Assessment:  The Student is solely responsible to deliver a comprehensive, sophisticated formal, standardized assessment in a face-to-face context such as the WISC or MMPI. To clarify, the Beck series would not be classified as a formal assessment and is better coded as DC – individual counselling, particularly when the answers are debriefed with the client. 

Note: A combined maximum of 20 hours from Group Counselling and/or Formal Assessment may count towards the 75 Direct Client Contact Hours.
ICC
Indirect Client Contact:  Any type of indirect contact with a client that does not fall under DC hours.  For example, the Student participates in a reflecting team, spoke to clients on the phone (e.g., phone intake sessions, partner check-ins for family violence treatment, brief client check-in), observed a session (or assessment) being delivered by another counsellor, participates in a case conference not involving the Student’s Supervisor, and making calls on behalf of the client (e.g., talking to the client’s lawyer, filing a formal report of abuse, talking to client’s school teachers or parents).

ICP
Indirect Client Paperwork:  Refers to case planning, writing reports/assessments, client/group prep work, reviewing tapes for your supervision session, revising an Agency’s consent form for them, etc. 

DS
Direct Supervision:  The Supervisor is “talking” to the Student about the Student’s performance that the Supervisor witnessed either by live or videotape methods.

Note: Live (in person) supervision is to be logged under DC with ‘talking’ feedback logged as DS. For example, you and your Supervisor co-facilitate a group counselling session and, following the session, you spend 15 minutes discussing your group skills with your Supervisor. The 15 minutes would be DS and the group time would be DC-G.
IS
Indirect Supervision:  Includes any activity that involves the non-observation supervision of the Student’s work (e.g., review of treatment plans, review session notes, discuss case conceptualization issues, debrief of a session, reviewing and/or selecting goals from the practicum evaluation form, etc.). 

ES
Extra Supervision:  This refers to supervision hours you received from someone other than your main Supervisor for more than 30 minutes. This might be a doctoral student, a colleague of your Supervisor, group supervision with other interns, etc.

MISC
Other Activities:  Refers to attendance at Agency meetings, administrative paperwork, directed reading activities, helping the Agency with a special event related directly to counselling (e.g., suicide awareness day).

PD
Professional Development Opportunities:  Refers to Agency sponsored training such as professional development seminars, suicide training, etc. These hours are NOT part of your required practicum hours. 

OTHER
Add more categories if this will make tracking your practicum hours easier for you.
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	Direct Client Contact Hours

DC-I
(direct client individual)

=

hrs

DC-G
(direct client group) 

=

hrs

DC-A

(formal assessment) 

=

hrs

This week’s direct client hours

=

hrs

Total DC-I hours to date:                     
/55-75 hrs

Total DC-G/DC-A hours to date:          
/20 hrs
 (Direct hours must total 75, DC-G/DC-A hours are optional)
	Indirect Client Contact Hours

ICC 

(client contact)

=

hrs

ICP 

(client paperwork)

=

hrs

This week’s indirect client hours
=

hrs

Total indirect client hours to date: 

/49 hrs

(Indirect and Supervision hours must total 75)

	Supervision Hours
DS 

(direct supervision)
=

hrs

IS 

(indirect supervision)
=

hrs

This week’s supervision hours
=

hrs

Total supervision hours to date:
DS: 

/13 hrs 

IS:

/13 hrs 


	Miscellaneous Hours (not counted towards practicum)
MISC 

(other activities)
=

hrs

PD
(professional development)
=

hrs

ES

(extra supervision)
=
hrs
Other

=
hrs
This week’s miscellaneous hours
=

hrs

Total miscellaneous hours to date: 

hrs
 


If you answer NO to any of the questions below, please explain Why on an attached page:
	· Did you observe at least one counselling session (or co-therapy) this week (wk 1-4 only)?
	
	yes
	
	
	no→

	· Did you get at least 5 hours of direct face-to-face client time this week?  
	
	yes
	
	
	no→

	· Did your Supervisor directly observe your work with clients this week?   
Yes =
	
	video
	
	live
	
	
	no→

	· How many client or group sessions did you tape (video or audio) this week?  
	
	
	
	
	


	
	
	
	
	

	Student Signature
	Date
	
	Supervisor Signature
	Date
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