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PROCEDURES 
Students wanting to complete an Independent Study should begin the process several weeks in advance of the 
add/drop date for the term to ensure enough time to write a proposal, and obtain all approvals and 
signatures. 

 
1. Meet with an Advisor in the Management Undergraduate Programs Office to ensure an Independent Study will 

fit into your program and to obtain an Approval and Registration for Independent Study Enrollment form.  An 
Advisor will sign the form to show that the course fits in your program. 
 

2. Develop a subject area to be researched. Discuss the idea with a faculty member who could serve as a faculty 
advisor for the project. 

 
3. Develop a written proposal to be approved by the faculty advisor.  (See "General Guidelines" on the reverse 

side of this page.)  Independent Study courses which involve research with human subjects must be approved in 
advance, in accordance with GFC policy, by the supervising faculty member or the appropriate human subject 
research committee. 

 
4. Complete the Approval and Registration for Independent Study Enrollment form;   the course Subject and Number 

will be MGT 3990 (3rd year students) or MGT 4990 (4th year students).  The proposed course title should describe 
the study that is to be done.   

 
5. Submit the completed form together with the written proposal to the Faculty Advisor for signature, then to 

the Area Chair for review and signature.  It is possible that a proposal could be approved, changes requested, or 
rejected.  Students can expect approximately one week for the review to be completed. 

 
6. Bring the form together with the written proposal to the Management Advising Office for Dean’s 

Representative approval and signature before the add/drop date for the semester.   The form will then be 
forwarded to the Registrar’s Office for course registration. 

 
Upon completion of the project, the faculty advisor and the Area Chair will meet again to determine the grade to be 
assigned. 
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GENERAL GUIDELINES FOR INDEPENDENT STUDY PROPOSAL 

 
Independent Studies are a viable option for Faculty of Management students to study an advanced topic which is not 
currently offered or as a substitute for a course not being offered.  The workload for an Independent Study (usually) 
should be approximately 150 hours but the major criterion for the grade is quality of work. 
 

Proposal 
The student's proposal for an Independent Study should consist of the following four components: 
 
1. Opening Statement.  This should begin with a succinct description of the proposed research written for an 

intelligent reader who is relatively uninformed in the field of study.  The scope and limits of the project should 
be defined.  There should be comment upon the potential significance of the study to the funding agency, to the 
discipline, to the researcher, to the University, to society at large, or to whatever combination of these may be 
appropriate. 
 

2. Literature Review.  This should demonstrate that the applicant has a comparative grasp and a discriminating 
appreciation of the field of study and is aware of recent results and current methodology.  The application should 
show how the proposed research relates to and extends the field of knowledge or addresses new areas of interest. 

 
3. Objectives.  This should include a specification of the purposes, hypotheses or questions that underlie the 

proposed research, and that would normally form the structure for the interpretation of the results. 
 
4. Methodology, Data Collection and Analysis.  The applicant should specify the overall design of the research, 

the type of data to be collected and the method of collection, and the methodology for analysis of the data.  
Depending upon the field of study, some or all of the following may be included:  variables to be considered; 
controls to accommodate other variables; sources of errors as well as their magnitude and management; 
statistical and other quantitative techniques, including sampling and definition of population; ethical 
considerations for experiments with human or animal subjects; instrumentation; computer programs and 
equipment.  The expected format in which the results will be presented should be indicated. 

 

Format 
As part of an Independent Study course, the student should be expected to present his/her results in an orderly 
fashion.  We suggest the Academy of Management Style Guide (March 1985) as an example, as it is simple yet 
adequate and flexible.  Several copies of this style guide will be put on reserve in the library and are also available 
from the Faculty of Management. 
 
We suggest the following structure: 
 

• Format & style 
• Literature review & background work 
• Methodology & data collection 
• Analysis 
• Presentation of results 
• Accomplishment of objectives as given in outline 
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