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 FACULTY OF ARTS AND SCIENCE 
 STUDY LEAVE GUIDELINES FOR APPLICATION 
 
 
GENERAL 
A Study Leave is an assignment of six months or a year during which a Faculty Member undertakes no duties other than 
research/creative activity.  The scholarship/creative work which results is expected to be of benefit to the individual, the 
Department, the Faculty and the University. 
 
A Leave application is, in effect, a request that an amount of money equal to the Faculty Member's salary be granted for 
specific research/creative activity.  This means that the application must be carefully prepared and meticulously 
scrutinized to ensure that it meets appropriate standards for such a substantial request. 
 
It is the Faculty Member's responsibility to submit an application that is complete in every respect, and of sufficient merit 
to warrant approval.  The applicant's failure to satisfy these requisites is grounds for denial of the Leave (this stricture 
does not apply to the departmental submissions on behalf of an applicant). 
 
ELIGIBILITY 
The following are guidelines for eligibility following consultation with the Dean's Advisory Committee, pursuant to Article 
13.03 of the Faculty Handbook.  Eligibility for Leave does not constitute entitlement. 
 

(1) Over a period of several years, an annual average of 8% of the Faculty will be awarded Leave, though this 
percentage may vary in any given year for academic reasons. 

(2) Non-tenured [Tenure-track] Faculty Members should be permitted to apply for six months of Study Leave to 
begin after three years of service or for a one year Study Leave to begin after six years of service, if years of 
service on term appointment(s) at The University of Lethbridge were included in the offer for Tenure-track 
appointment, provided that:  (a) their applications were supported by the Department; (b) their research 
commitments warranted it; (c) their requests were duly approved by the Dean as advised by the Study Leave 
Advisory Committee; and (d) their Extension of Probation hearing was successful.  

(3) A Faculty Member normally becomes eligible to apply for one year's Leave to begin after six years of continuous 
service since appointment to the University or since completion of a previous Leave, or for six months' Leave to 
begin after three years of continuous service. 

 
PROCEDURE 

(1) Applications must be submitted to the Dean's Office, with a copy to the Department Chair, no later than 8 
September of the academic year prior to that for which Leave is requested.  Starting in 2017, the deadline will 
be May 1st, for Study Leaves occurring in 2018-19. 

(2) The Dean will write the applicant's Department Chair, requiring the following information no later than 1 
October: 

   (a)  A written statement by the Chair which presents the Department's scholarly and/or critical evaluation of the 
following: 

   (i)  the proposal; 
  (ii) the applicant's suitability to perform the intended work. 

The Chair shall indicate the manner in which the Department arrived at its evaluation, and provide a rationale for 
(ii). 

   (b) Where there is more than one applicant for Leave from a single Department, a ranking of the applications 
according to their scholarly/creative merit.  A claim that the applications are of equal merit must be justified 
by the Department. 

   (c) A written assessment by the Chair of the impact of the proposed Leave upon the teaching programme of the 
Department, indicating how the applicant's courses are to be handled during that Leave. 

 (3) The Dean and Department Chairs will select a Committee of four Chairs, which comprises the Study Leave 
Advisory Committee (SLAC).  This Committee will include at least one Chair from each division, and at least one 
Chair who has recently served on a previous SLAC, to advise the Dean on assignment to Leave. 
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 (4) The SLAC will evaluate the Study Leave proposals and advise the Dean accordingly.  If there are two or more 

applicants from the same Department whose applications are of equal scholarly/creative merit, time elapsed 
since a previous award of Leave will become the major criterion for awarding Leave to one of them. 

 (5) The Dean determines whether Leave is to be awarded, taking into account the advice of the SLAC.  Where the 
Dean does not follow the advice of the SLAC, the Dean will so inform its members in writing, stating the reasons 
therefor. 

 (6) The award of Study Leave is subject to the approval of the President. 
 (7) At the end of the period of Leave, a detailed report of activities during Leave must be submitted to the Dean. 
 
LEAVE APPLICATION (application must be completed, in full) 
A Study Leave application shall address each of the following matters clearly and concisely.  Insofar as it may be possible 
to do so, the applicant should explain each aspect of the proposed research/creative activity for the comprehension of 
academics outside the applicant's field of study. 
 (1) The anticipated dates on which the proposed Leave will begin and end. 
 (2) A proposal which includes all of the following: 

 (a) The specific nature of the work to be undertaken, and the contribution which that work will make to the 
applicant's field of study.  

 (b) The locus of the proposed work in the context of current scholarship/creative activity in the field, including 
a brief bibliographic/creative activity review of similar or related work. 

 (c) Where persons other than the applicant are to be involved, the specific manner in which each person will 
contribute to the whole. 

 (d) An account, and brief justification, of the methodology/creative techniques and/or process to be used. 
 (e) The specific manner in which the outcome of the research/creative activity will be disseminated to the 

scholarly/creative community.  Where the proposal does not anticipate that results will be submitted for 
peer review and publication in a relatively short time following the Leave, special care must be taken to 
justify the approach.  This requirement is not intended to denigrate exploratory research/ creative activity.  
It is intended instead to speak to the means by which a proposal is to be assessed, initially, by those outside 
the applicant's field of study/creative activity. 

 (3) The background, if any, of the Faculty Member, which is pertinent to this proposed work. 
 (4) Specifically where the work is to be done, and why. 
 (5) A discussion, where appropriate, of the manner in which ethical and/or safety considerations, or the like, will be 

met.  (Note:  requirements for review of the proposal by Committees respecting human subjects, animal 
subjects, dangerous materials, and the like, need not be undertaken prior to approval of the Leave.  Final 
approval of Leave, however, may be contingent upon the results of such review.) 

 (6) Where an applicant has previously been awarded Study Leave, an account of the specific results of that Leave. 
 
DOCUMENTATION 
The following documents are to be submitted by the applicant as part of the Leave application. 
 (1) If formal arrangements are required to perform the proposed work at another university, research institute, or 

the like, the applicant must provide evidence that these arrangements have been satisfactorily undertaken. 
 (2) A current curriculum vitae of the applicant. 
 (3) If the applicant has previously been awarded Study Leave, a copy of the last approved application, and the 

corresponding report submitted at the conclusion of Leave. 
 (4) Any other documents the applicant deems relevant to the proposal. 
 
 
Revised: July 4, 2016 


