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PAYROLL AND FINANCE CALENDAR
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Monthly and One-time Payroll Authorization Forms 

Pay Day - Monthly and Hourly

Approval of Hourly Time Sheets (22nd - 6th) and 
Monthly Exception Reports

Finance month end

Approval of Hourly Time Sheets (7th - 21st)

Pay Day - Hourly (mid month)

Summer Session:  SSI May 31, June 29     SSII July 31     SSII/III  July 31, Aug. 31     SSIII   Aug. 31

Statutory Holiday

Statutory Holiday

(Employees governed by a: Collective
Agreement, Handbook or Manual)
(Employees not governed 
by the above)


